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(Date)

(Name of Landlord)

(Address of Landlord)

RE: (Address of Rented House)

Dear Mr./Ms (Name of Landlord)

Please be advised that I have just been notified by my employer, (Name of Employer),
that my assignment in the New York area will be ending in soon. In accordance with the
cancellation provisions in the lease, I would like to notify you that I will be leaving the
country and ending my tenancy at the above leased property on (Date).

Further, please return my security deposit to the address below:

Please make the check payable to: (Name of Tenant)

Send to: (Work place at NY/other address)

I enjoyed living in your property and appreciate the consideration you provided to me
and my family while living in the area.

Sincerely,

(Signature)

(Name of Tenant)



